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SYSTEM REQUIREMENTS 

 Windows compatible computer 

 Internet connection (high speed recommended) 

 Internet Explorer 6.0 or better 

o VV3 is not compatible with other internet browsers 

INTERNET EXPLORER SECURITY SETTINGS 

VV3 is fully dynamic and does not use cached pages for many features. To take full 

advantage of VV3, you must change your default browser settings to refresh live data. 

From the Tools menu at the top of the screen, select Internet Options. There are 

different settings for each Internet Explorer version. 

INTERNET EXPLORER 6 

 Click on the General tab 

 Under the Temporary Internet Files section, click the Settings button 

 Under Check for newer versions of stored pages, select Every visit to the page 

INTERNET EXPLORER 7 

 Click on the General tab 

 Under the Browsing History section, click the Settings button 

 Under Check for newer versions of stored pages, click Every time I visit the 

webpage 

 Next, click on the Security tab 

 Click on Custom Level button 

 Scroll down the list to the Scripting section 

 Under Allow Programmatic clipboard access, click Enable 

INTERNET EXPLORER 8 

 Complete all of the items above under Internet Explorer 7 (when installed as an 

upgrade to IE 7, the Allow Programmatic clipboard access value will need to be 

reset as Enable) 

 The layout of VV3 may look different in Internet Explorer 8 

 To change the layout of VV3 to the previous format, use the Compatibility View 

option in the main toolbar (the “torn page” icon to the right of the padlock) or 

select Compatibility View on the Tools menu 
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 If the Compatibility View is not selected, some web pages, buttons and reports 

will appear distorted (however, web page functionality is not affected if 

Compatibility View is disabled) 

WINDOWS VISTA 

 Complete all of the items above under Internet Explorer 7 or 8 

 Next, click on the Advanced tab 

 Scroll down to the Security options and click the checkbox for SSL 2.0 (the boxes 

for SSL 3.0 and TSL 

 should already be checked; if not check them)  

 You will have to re-do these settings every time there is a Vista update as the 

update process invalidates any settings you have made  

POP UP BLOCKER SETTINGS 

If you are using a pop up blocker, you will need to add http://www.votervault3.com to the 

list of allowed sites. You will find the pop up blocker settings under the Internet Explorer 

Tools menu. 

  

http://www.votervault3.com/
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LOOK UP AN INDIVIDUAL 

 On the User Menu, click Search 

 Next, click Look Up an Individual 

 The Individual Voter Lookup page will now be displayed 

 

 

 In the Name box, type in the voter’s name in the following order: Last Name, First 

Name (with comma) 

 Type in any other fields you may know 

 Only use other fields if you are confident that these fields apply because this will 

narrow the search and results 

 Use the examples (eg.) given under each field for best results 
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TIPS ON LOOKING UP VOTERS 

Because people register to vote in different ways and County records can be imperfect, 

you might be unable to find your target on the first try. Try varying the spelling of the 

voter’s last name and/or first name and you will get different results. 
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WALKING AND CALLING LIST 

 On the User Menu, click on Lists 

 Next, click Create a Walk List or Create a Calling List 

 You will have four options to choose from: 

o Generate Walking List 

o Generate Call List 

o Online Poll Watch List 

o Access Completed Lists 

 Select Generate Walking List or Generate Call List 

 A list of one or more precincts will now be displayed (depending on your user 

access) 

 
 To select a precinct or precincts, click on the box under No of Voters that 

corresponds to the precinct 

 Next, click Set Up List (select one precinct at a time in order to download the list 

faster) 
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 The Filters page will now be displayed 

 
 Select the filters you wish to apply to your list 

o Do not select any boxes under Absentee Voter (these filters are rarely 

updated and will most likely skew your results) 

o If you are looking for all voters regardless of Perfect Voter status or Age, 

leave all boxes unchecked under these filters instead of selecting each 

one 

o Under Perfect Voter, if you select Voted in 3 of 4, that does not include 2 

of 4 and 1 of 4, so you must select each box if you want to include those 

filters 

o When the filters are set, click Continue 

o The Walking List Formatting page will now be displayed 
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o Select the order you want your records in and the columns you want to be printed 

on your list 

o When the formatting page is set, click Generate File 

o The File Ready page will now be displayed 

 
o Click on the blue link under Walking List files are or Call List files are 

o The list will download in PDF format 



Voter Vault Instruction Manual 
Missoula County Republican Party | http://missoulagop.org/ 

 
9 

 

BASIC COUNTS AND EXPORTS 

 On the User Menu, click on Get A Count 

 Next, click Basic Counts and Exports 

 The Voter Criteria Selection page will now be displayed 

 
 Select the criteria you wish to apply to your list 

 When the criteria is set, click Get Count Now 

 The Export Data on Selected Voters page will now be displayed 
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 Select the options you wish to apply to your list 
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o Under Sequence, Odd/Even Walking Order is great for exporting walking 

lists 

 Change the default Export File Name to something that uniquely identifies the file 

(remember file names cannot have spaces in them; the system will not be able to 

read the export file) 

 Under Select Output Format, leave the file as CSV 

 When the options are set, click Export Data Now 

 A sample of your export file will now be displayed 

 If the sample is what you wanted, click on Download and Open Export File (do 

not use any of the other download options) 

 The file will open in a separate window 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 This manual was created from the Arizona Republican Party Voter Vault Manual.  I 

just added our logo and spruced up the formatting a bit.   

 

If you have any questions regarding the use of Voter Vault, please contact the 

Montana Republican Party. 

 


